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Form A:  Application for NC QUEST, Cycle VI [circle the priority addressed by proposal:  (1) literacy,   (2) mathematics,   (3) science

Project Title:
Start date: __/ __/ 2008    End date: ____/____/2009

Total Requested: $_________________



1. Name and Address of Lead Institution

Legal Name
Address
City




County


State


Zip Code

2. Project Director from Lead Institution

Name



Title
Department and Address
City


State

Zip Code
Phone


E-mail


3. Co-Project Director from Lead Institution

Name



Title
Department and Address
City


State

Zip Code
Phone


E-mail

4. Partner Institutions

Name
Name
Name
Name
Name
Name



5. Assurances 

1. Is the applicant delinquent on any federal debt?
_____no
_____yes (if yes, attach explanation on separate page)


2. a) Are any research activities involving human subjects planned at any time during the proposed project period? _____no
_____yes 

b) If yes, does applicant agree to comply with 34 CFR 97 (federal regulations for protection of human subjects) and to obtain necessary approvals through its Institutional Review Board if grant is awarded? _____yes
_____no 


3. Have the attached assurances (ED 80-0013) and US Department of Education Standard Form 424B been signed?  _____yes
_____no (if no, STOP; application cannot proceed)
Authorized Representative Information

To the best of my knowledge and belief, all data in this application are true and correct. The document has been duly authorized by the governing body of the applicant and the applicant will comply with the attached assurances if the assistance if awarded. 

Name of Institution’s Authorized Representative (please print or write clearly)

Title 
Campus Address
City



State

Zip Code


Phone

E-mail
Signature 







Date
Instructions for Form A: Cover Sheet.
Project Title. Enter a descriptive title for the partnership project.
End Date. Enter the ending day and month for the project.
Total Requested.  Enter the total amount requested by the entire partnership (the number that will appear on the lead institution’s budget form, line 40). Round to the nearest dollar.
1. Legal Name and Address.  Enter the legal name of the lead “awardee” institution and the name of the primary organizational unit (division, college, or department) that will undertake the activity. 

2. Project Director. Provide the name, title, department, campus address, phone number, and e-mail address of the project director from the lead institution.

3. Co-Project Director. Provide the name, title, department, campus address, phone number, and e-mail address of the co-project director from the lead institution.

4. Partner Institutions. List the full names of up to six partner institutions, ensuring that the name used provides as much descriptive detail as possible. Applicants are not limited to six partners. However, applicants should note that sufficient justification must be made for the role of each partner in the narrative and that reviewers are more concerned with the quality of the collaboration than the quantity of partners.

5. Assurances. 
1. Federal Debt Delinquency.  Check “Yes” if the applicant’s organization is delinquent on any Federal debt. Please attach a detailed explanation. (This question refers to the applicant’s organization and not to the person who signs as the authorized representative.  Categories of debt include delinquent audit disallowances, loans and taxes.)  Otherwise, check “No.”

2.
Human Subjects Research.
a) Check “No” if research activities involving human subjects are not planned at any time during the proposed project period.  Proceed to 5 (3) “Assurances.”  If Human Subjects Research.  Check “Yes” if research activities involving human subjects are planned at any time during the proposed project period, either at the applicant organization or at any other performance site or collaborating institution.  Check “Yes” even if you believe the research will be exempt from the regulations for the protection of human subjects. 

b) If Yes has been checked in (a), check Yes in (b) to indicate that applicant is declaring that it will comply with 34 CFR 97 and proceed to obtain the human subjects assurance upon request by the designated UNC official.  If the application is recommended/selected for funding, the designated UNC official will request that the applicant obtain the assurance within 60 days after the specific formal request.

Note about Institutional Review Board Approval.  UNC and the US Department of Education do not require certification of Institutional Review Board approval with the application.  However, if an application that involves non-exempt human subjects research is recommended/selected for funding, the designated UNC official will request that the applicant obtain and send the certification to UNC within 60 days after the formal request.

3.
Signature of attached assurances. Ensure that assurances published by the US Department of Education and included in this application package (ED 80-0013— “Certifications Regarding Lobbying, Debarment, Suspension, and Other Responsibility Matters; and Drug-Free Workplace Requirements,” and Standard Form 424 B  “Assurances—Non-Construction Programs”) have been signed by the authorized institutional representative of the lead institution and follow this cover sheet. If these are not signed and included, the application will not be reviewed.
Authorized Representative. This cover sheet must be signed by the authorized representative of the lead applicant, certifying the contents of the full proposal package. A copy of the governing body’s authorization for this person to sign this application as official representative must be on file in the applicant’s office.  Be sure to enter the telephone and fax number and e-mail address of the authorized representative.  Also, please enter the month, day, and four (4) digit year (e.g., 12/12/2001) in the date signed field.

Form B, Part 1: Assurances. (Adopted for use in NC QUEST Application, Division of University-School Programs, 01/10/03.)
CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER 
RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS
Applicants should refer to the regulations cited below to determine the certification to which they are required to attest.  Applicants should also review the instructions for certification included in the regulations before completing this form.  Signature of this form provides for compliance with certification requirements under 34 CFR Part 82, "New Restrictions on Lobbying," and 34 CFR Part 85, "Government-wide Debarment and Suspension (Nonprocurement) and Government-wide Requirements for Drug-Free Workplace (Grants)."  The certifications shall be treated as a material representation of fact upon which reliance will be placed when the Department of Education determines to award the covered transaction, grant, or cooperative agreement.

1.  LOBBYING
As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000, as defined at 34 CFR Part 82, Sections 82.105 and 82.110, the applicant certifies that:
(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;
(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions;
(c) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose accordingly.
2.  DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS
As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110--
A.  The applicant certifies that it and its principals:
(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency; 
(b) Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or 

performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;
(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (2)(b) of this certification; and 
(d) Have not within a three-year period preceding this application had one or more public transaction (Federal, State, or local) terminated for cause or default; and 
B.  Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an 
explanation to this application.
3.  DRUG-FREE WORKPLACE
 (GRANTEES OTHER THAN INDIVIDUALS)
As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610 - 
A.  The applicant certifies that it will or will continue to provide a drug-free workplace by:
(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition; 
(b) Establishing an on-going drug-free awareness program to inform employees about:
(1) The dangers of drug abuse in the workplace;
(2) The grantee's policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and
(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);
(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will: 
(1) Abide by the terms of the statement; and 
(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;
(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.  Employers of convicted employees must provide notice, including position title, to: Director, Grants Policy and Oversight Staff, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 3652, GSA Regional Office Building No. 3), Washington, DC 20202-4248.  Notice shall include the identification number(s) of each affected grant;
(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted:
(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or
(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;
(g) Making a good faith effort to continue to maintain a 
drug-free workplace through implementation of paragraphs
 (a), (b), (c), (d), (e), and (f).
B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant:
Place of Performance (Street address. city, county, state, zip code)
Check  [  ]  if there are workplaces on file that are not identified  here.
DRUG-FREE WORKPLACE 
(GRANTEES WHO ARE INDIVIDUALS)
As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as 
defined at 34 CFR Part 85, Sections 85.605 and 85.610-
A.  As a condition of the grant, I certify that I will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; and 
B.  If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction, to: Director, Grants Policy and Oversight Staff, Department of Education, 400 Maryland Avenue, S.W. (Room 3652, GSA Regional Office Building No. 3), Washington, DC 20202-4248.  Notice shall include the identification number(s) of each affected grant. 
As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.
	Name of Applicant





PR/Award Number and/or Project Name

	Printed Name and Title of Authorized Representative

	Signature






Date


ED 80-0013, 12/98
OMB Approval No. 0348-0040
Form B, Part 2: Assurances. (Adopted for use in NC QUEST Application, Division of University-School Programs.)
ASSURANCES - NON-CONSTRUCTION PROGRAMS
Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503
PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.  SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.
Note:
Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such is the case, you will be notified.
As the duly authorized representative of the applicant I certify that the applicant:
1.
Has the legal authority to apply for Federal assistance, and the institutional, managerial and financial capability (including funds sufficient to pay the non-Federal share of project cost) to ensure proper planning, management, and completion of the project described in this application.
2.
Will give the awarding agency, the Comptroller General of the United States, and if appropriate, the State, through any authorized representative, access to and the right to examine all records, books, papers, or documents related to the award; and will establish a proper accounting system in accordance with generally accepted accounting standards or agency directives.
3.
Will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.
4.
Will initiate and complete the work within the applicable time frame after receipt of approval of the awarding agency.
5.
Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. ''4728-4763) relating to prescribed standards for merit systems for programs funded under one of the 19 statutes or regulations specified in Appendix A of OPM's Standards for a Merit System of Personnel Administration (5 C.F.R. 900, Subpart F).
6.
Will comply with all Federal statutes relating to nondiscrimination. These include but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color or national origin; (b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C. ''1681-1683, and 1685-1686), which prohibits discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. '794), which prohibits discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as amended (42 U.S.C. '' 6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse or alcoholism; (g) '' 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. '' 290 dd-3 and 290 ee 3), as amended, relating to confidentiality of alcohol and drug abuse patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. ' 3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; (i) any other nondiscrimination provisions in the specific statute(s) under which application for Federal assistance is being made; and (j) the requirements of any other nondiscrimination statute(s) which may apply to the application.
7.
Will comply, or has already complied, with the requirements of Titles II and III of the uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair and equitable treatment of persons displaced or whose property is acquired as a result of Federal or federally assisted programs. These requirements apply to all interests in real property acquired for project purposes regardless of Federal participation in purchases.


8.
Will comply, as applicable, with the provisions of the Hatch Act (5 U.S.C. ''1501-1508 and 7324-7328) which limit the political activities of employees whose principal employment activities are funded in whole or in part with Federal funds.
9.
Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. ''276a to 276a-7), the Copeland Act (40 U.S.C. '276c and 18 U.S.C. ''874) and the Contract Work Hours and Safety Standards Act (40 U.S.C. '' 327-333), regarding labor standards for federally assisted construction subagreements. 
10.
Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area to participate in the program and to purchase flood insurance if the total cost of insurable construction and acquisition is  $10,000 or more.
11.
Will comply with environmental standards which may be prescribed pursuant to the following: (a) institution of environmental quality control measures under the National Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with EO 11988; (e) assurance of project consistency with the approved State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. ''1451 et seq.); (f) conformity of  Federal actions to State (Clear Air) Implementation Plans  under Section 176(c) of the Clear Air Act of 1955, as  amended (42 U.S.C. ''7401 et seq.); (g) protection of  underground sources of drinking water under the Safe  Drinking Water Act of 1974, as amended, (P.L. 93-523); and  (h) protection of endangered species under the Endangered  Species Act of 1973, as amended, (P.L. 93-205).
12
Will comply with the Wild and Scenic Rivers Act of 1968  (16 U.S.C. ''1721 et seq.) related to protecting components or potential components of the national wild and scenic rivers system.
13.
Will assist the awarding agency in assuring compliance with Section 106 of the National Historic Preservation Act of 1966, as amended (16 U.S.C. '470), EO 11593 (identification and protection of historic properties), and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C. ''469a-1 et seq.).
14.
Will comply with P.L. 93-348 regarding the protection of human subjects involved in research, development, and  related activities supported by this award of assistance. 
15.
Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 U.S.C. ''2131 et seq.) pertaining to the care, handling, and treatment of warm blooded animals held for research, teaching, or other activities supported by this award of assistance.
16.
Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. ''4801 et seq.) which prohibits the use of lead- based paint in construction or rehabilitation of residence structures.
17.
Will cause to be performed the required financial and compliance audits in accordance with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133, AAudits of States, Local Governments, and Non-Profit Organizations.@
18.
Will comply with all applicable requirements of all other Federal laws, executive orders, regulations and policies governing this program.
	SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL
 
	TITLE

	APPLICANT ORGANIZATION

	DATE SUBMITTED


Standard Form 424B (Rev. 7-97) 
Authorized for Local Reproduction
Prescribed by OMB Circular A-102
Form C: Partner Profile and Collaborative History Form


Name of Institution


(check one)
Lead: ______    Partner______

1. Address of Institution

Address
City




County


State


Zip Code

2. Collaborative History  (Please list one collaborative activity related to K-12 education between faculty/staff at your institution and other project partners, including—for lead applicant— between colleges of education and of arts and sciences at your own institution. You may use up to one additional page if necessary.)
3. Data to Establish LEA as High-Need (Per instructions in the RFP, provide data to substantiate any claim you are making that your LEA has been incorrectly omitted from the high-need LEA list. You may use up to one additional page if necessary.)

4. Project Director (lead institution only)
Name



Title
Department and Address
City



State

Zip
Phone



E-mail
Signature



Date


5. Co-Project Director (for lead institution or partners) 

Name



Title
Department and Address
City



State

Zip 
Phone



E-mail
Signature



Date
Certification by Institution’s Chief Academic Officer (Lead Institution Use Only)

To the best of my knowledge, all information and data on this profile page are true and correct. 

Name of Institution’s Chief Academic Officer (please print or write clearly)

Title 
Campus Address
Signature 







Date

	Form D: Budget Summary   (1 form for each partner & 1 form for Total Project Budget)


	Institution (type name below) 

 Check one: ____Lead    ____Partner

	Requested Funds
	Agency Use
	

	2
	Project Director (type name below and formal title)

	
	

	3
	A. Salary & Wages (e.g., Director, Co-Director, faculty, system staff, grad students) 
	
	

	4
	a. 
	
	

	5
	b.
	
	

	6
	c.
	
	

	7
	d.
	
	

	8
	e.
	
	

	9
	Total Personnel
	
	

	10
	B. Fringe Benefits (explain rate(s) and the basis for each rate in budget justification)
	
	

	11
	Total Fringe
	
	

	12
	C. Travel Costs for Project Personnel 
	
	

	13
	a. In-state and Out-of-State Travel (_______in-state?)   (________out-of-state?)
	
	

	14
	Total Travel
	
	

	15
	D. Participant Support Costs (______estimated number of participants over project)
	
	

	16
	a. Materials and books
	
	

	17
	b. Room and board
	
	

	18
	c. Travel
	
	

	19
	d. Fees (e.g. tuition)
	
	

	20
	e. Stipends
	
	

	21
	f. Other
	
	

	22
	Total Participant Support Costs
	
	

	23
	E. Other Direct Costs for Project Personnel 
	
	

	24
	a. Computer technology
	
	

	25
	b. Books/published materials
	
	

	26
	c. Evaluation consulting (*limited to federal rate of $537 per day)
	
	

	27
	d. Technical support
	
	

	28
	e. Other (e.g., graduate student tuition; itemize in budget justification)
	
	

	29
	Total Other Direct Costs for Project Personnel
	
	

	30
	F. Subcontracts (please name partners below as space allows)   **For IHE completion only**
	
	

	31
	a. Partner I
	
	

	32
	b. Partner II
	
	

	33
	c. Partner III
	
	

	34
	d. Partner IV
	
	

	35
	e. Partner V
	
	

	36
	f. Total Other Partner Subcontracts 
	
	

	37
	Total Subcontract
	
	

	38
	G. Total Direct Costs
	
	

	39
	H. Total Facilities and Administrative Costs (state rates and bases in budget justification)
	
	

	40
	I. Total Project Costs
	
	


Instructions for Completing Form D: Budget Summary and Budget Justification.
Budget Summary

Line I. Type the name of the institution and indicate whether this form is for the lead (awardee) or a partner institution. One form must be completed for each institution or partner that wishes to receive funds under the proposal.  One form must be completed for the total project budget.
Line 2. For the awardee institution, type the full name of the project director and his/her full title. For a partner institution, list the name and full title of the Co-Director.
A [Lines 3-9]. Salary and wages. List the name and brief title of up to five persons or groups of persons (e.g., graduate research assistants) for whom funds are requested. If there are more than five persons, then include the total request for the fifth and remaining persons on line (e) under “requested funds” and write “other” next to (e). List the total funds requested for personnel on line 9.
B [Lines 10-11]. Fringe benefits. List the total fringe benefits requested and the rate and basis upon which they are calculated. Explain if different rates and bases are used for different groups (e.g., graduate students) and provide those figures as well. 
C [Lines 12-14]. List the total travel funds requested for all in-state and out-of-state travel requested for project personnel (to be distinguished from participants in professional development workshops). Specify on line 13 if this is for in-state or out-of-state or both. 
D [Lines 15-22]. Participant support costs. The term participant refers to teachers or other personnel who are the target group for professional development. Indicate the number of participants on line 16 and itemize funds requested for them below. Funds that do not fall into a-e should be combined into Line 24 (f) “Other.” If tuition or fees for graduate credit will be budgeted with the LEA, they should be listed in this section on the LEA partner budget form.  If tuition or fees for graduate credit will be budgeted with the IHE, they should be listed in this section on the IHE partner budget form.
E [Lines 23-29]. Other Direct Costs for Project Personnel. Partnerships may request funds for computer technology or other materials not classified under facilities and administrative costs that are critical to the project if each item is no more than $5,000 each. It may be necessary to purchase certain books or published instructional booklets, which should be listed under line 25 (b). Outsourcing evaluation is not required, but funds requested for external evaluation (no more than 10% of direct costs) should be budgeted on line 26 (c). Technical support at an hourly, non-wage rate may be required for those partnerships developing on-line modules to support professional development, and should be itemized on line 27 (d). Applicants should verify the current federal consultant maximum rate, which at the time of this publication was $537/day. All other direct costs, including, for example, graduate student tuition, should be budgeted on line 28 (e).
F [Lines 30-37]. Subcontracts. Presumably, only the lead (awardee) institution will issue subcontracts, and thus partner institutions will leave this section blank. The awardee institution should name the partners to which it will issue subcontracts, beginning with the partner receiving the largest subaward. If number of partners exceeds lines available, they should be itemized in the budget justification.
H [Line 39]. Facilities and administrative costs. List the total allowable F&A costs on this line. 
Budget Justification

Following each institution’s budget form, please attach a 1-2 page justification that addresses the following:
A. Salary and Wages. For each person listed, please note how the amount requested was derived (their base salary and their anticipated time commitment to the project.) Indicate if this is summer, academic year, or calendar year salary. Indicate if an inflationary factor has been included. 
B. Fringe Benefits. Provide the rate and basis upon which fringe benefits requested are calculated. Explain if and why there are two or more different rates. Include graduate student health insurance in this figure if graduate research assistantships will be fully supported under a graduate enrollment plan. 
C. Travel Costs for Project Personnel. Limited in-state travel for project personnel is permitted if it is integral to the project. We presume that out-of-state travel (such as to conferences) will only be budgeted for project personnel if they are to disseminate findings related to the project to professional audiences. Funds may be budgeted for travel between partner sites, particularly for the professional development days. Please indicate the mileage rate, number of miles anticipated to be traveled, and names of the sites, where possible.
D. Participant Support Costs.  Please itemize the funds the institution named on this budget form is requesting for participant support costs, remembering the “special rule” of this competition. Partnering LEAs will probably itemize more on this page than the awardee (lead) institutions. Please specify approximate number of participants, anticipated cost per materials/book and total, subsistence rates and number of days/nights for which accommodations may be requested, mileage for which reimbursement is requested, travel if it is a critical part of the professional development experience, fees that must be paid to universities for graduate credit (if any), stipends to be paid teachers during summer instruction, and any other participant support costs that you anticipate.
E. Other Direct Costs for Project Personnel. Materials are defined as any item costing $5,000 or less. This may include computer technology. Title to computer technology rests with the recipient to whom it is budgeted to further project goals. Other allowable materials might be requested to support the development of on-line professional development modules. If you are employing an external evaluator, please list their name and brief qualifications in this section of the budget justification. Itemize the number of hours for which they will be paid and the hourly rate. This rate is currently limited to $537 a day by the federal government, but check the latest guidelines from your sponsored programs office before submission as these rates are subject to change. Technical support, in the form of an hourly wage without benefits, may be requested to assist in the development of on-line materials. Please itemize the number of hours anticipated and the hourly wage. Explain any other funds requested for consulting. Finally, explain any funds for other direct costs that are requested, including graduate student tuition if it is an institutional requirement for graduate research assistantships.
F. Subcontracts. Awardee institutions should list subcontract totals from the other institution’s budget pages here. If the awardee institution at its discretion wishes to place budget justifications for each of the partner budget forms in this section of its budget justification, it may do so, instead of including them on separate pages behind each partner’s form. 
H. Total Facilities and Administrative Costs. Each institution must list any F&A charged and the federally approved rate and the direct costs upon which it based, including any cap on subcontracts. Institutions may be asked to provide evidence of this rate before an award can be made.
Application Checklist – RFP Required Documents

Grant Title/Concept: 









______

Lead IHE: 













Contact Name: 




 Phone: 


 E-mail: 


	REQUIREMENT
	COMMENTS

	FORMS/CONTENT OTHER THAN PROPOSAL NARRATIVE

	
	Form A – Cover sheet (1 total) – NOTE: Check Lead IHE Project Director and Co-Director – must have one from School of Education and one from Arts & Sciences
	

	
	Form B-1 – Assurances (1 total) 
	

	
	Form B-2 – Assurances (1 total)
	

	
	Form C – Partner profiles & collaborative history (1 for each partner)

· Awardee institution form: signed by Project Director, Project Co-Director, Chief Academic Officer
· Other partners’ form(s): signed by that partner’s “Co-Director” only, in the column identified as “Co-Project Director.”
	

	
	Form D – Budget summaries  (1 for each partner AND 1 for Total Project)

· Sections F only filled out by IHE awardee institution.
· Projects exceeding 12 months should include costs for the entirety of the project on one page and do not need to prepare a second page for the few months that will extend into a second project year.
	

	
	1-2 Page Budget Justification (1 for each partner) – Explanation of costs
	

	
	Resumé – each Project Director and Co-Director – no more than 2 pages each 
	

	
	1-Page Biographical sketch – each remaining senior personnel as listed in Section 7

· Must include the individual’s position and institution, recent professional history, and academic preparation.
	

	
	Letter of commitment – (1 for each partner)

· Must be signed by the respective senior-most executive officer, e.g., the President, Chancellor, Superintendent, Chairperson, or Principal
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	NARRATIVE FORMAT

	
	Does it meet formatting requirements?
	


