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Assigning Activity Codes 
 
Currently the only activity code that is used for all projects are the 
UNC Milestones code.  These are used to track milestones in the 
schedule, primarily for reporting purposes.  If you use the templates, 
these codes are already assigned to the appropriate activities.  Do not 
delete them from Bond or COPS projects.  
 

 
 
Steps: 

 
1. Click on the Codes tab 
2. Click Assign on the Codes tab 
3. Select AE and click . 
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Resource Curves 
 
Resource curves are used to better project the distribution of resource 
units or costs over a long activity.  Several standard Resource Curves 
are pre-built into the system.  By default P6.1 distributes units and 
cost linearly across an activity. 
 
Selected users can build their own Resource Curves.  Resource 
Curves are not protected at the user level; therefore, users must be 
responsible not to modify other user’s curves. 
 
Viewing Resource Curves 
 

 
 
Steps: 

 
1. From the Menu bar, select Enterprise, Resource Curves 

 
 
 
 
 
 



Lesson 14 – Resources and Costs in P6 

Primavera Project Manager for the Enterprise 14-10 
Revision 4, September 2008 
Custom for The University of North Carolina 

Adding Resource Curves 
 
The design and construction activities in our schedule are long and 
have enough cost to warrant a more accurate method of distributing 
our cost.  You will need to assign costs to the Construction Phase 
activities, and assign a Bell Shaped curve to each. 
 

 
 
Steps: 

 
1. Double click in the Curve column 
2. Select Linear and click . 
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Mixed Funding Projects  
 
Projects with mixed funding will need to be managed in the following 
way. 
 

 Activities with multiple funding – will be broken into two (2) 
activities. 

 Dollars – will be associated with each activity and have the 
following for each: 

o Cost Accounts  
o Budgeted Units 
o Curves  
o Durations  
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Workshop 3 
Assigning/Adjusting Resources and Costs 
 
 

Since we used a template to build our project, the Resources have 
already been assigned to the necessary activities.  We will need to 
modify the budgeted cost, set the cost account, assign activity codes, 
and adjust curves where necessary.   
 
Follow the table below to complete resource information in this 
project. 
 

Act ID Bud Cost Cost Account Curve 
A1100 $30,000 App Back Loaded 
A1200 $35,000 App Linear 
A1290 $55,000 App Linear 
A1380 $35,000 App Linear 
B1380 $70,000 App Linear 
B1490 $70,000 COPS2008 Back Loaded 
A1630 $500,000 COPS2008 Bell Shaped 
A1660 $20,000 COPS2008 Linear 
B1630 $8,540,000 COPS2008 Bell Shaped 
B1660 $120,000 COPS2008 Linear 
B1740 $1,200,000 Nonapp Front loaded 
B1680 $700,000 COPS2008 Front Loaded 
B1750 $150,000 COPS2008 Back Loaded 
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Lesson 15 
 
Analyzing Resources and Costs 
 
 
Purpose and Objectives 
 

This lesson describes various methods for analyzing resources and 
costs in a project plan.  At the completion of this lesson, you will be 
able to: 
 

 Display a resource usage profile 
 

 Format a resource usage profile 
 

 Display a cost profile 
 

 Format the timescale 
 

 Display a resource usage spreadsheet 
 

 Format columns to view project costs. 
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Resource Analysis Settings 
 
Each user can determine the level of detail displayed on resource/cost 
usage profiles/spreadsheets. 
 

 All Projects 
o All closed projects – select to display resource/cost usage 

across all projects that have been summarized in the EPS. 
o Opened projects only – select to focus on resource/cost 

usage in the projects currently opened onscreen. 
o Since UNC is using the same resource across all 

institutions Open Projects Only should be used for all 
individual use. 

 
 Time-Distributed Data 

o Display data based on remaining Early or Forecast dates 
o Select the time interval for storing live resource 

allocations: Day, Week, or Month. 
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Steps: 
 

1. Choose Edit, User Preferences. 
2. Click the Resource Analysis tab. 
3. Select Opened projects only. 
4. Click Close. 
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Resource Usage Profile 
 

Resource usage profiles provide a graphical view of unit/cost 
distribution over time.  They display the amount of effort needed from 
each resource/role on the project during each time period. 
 
Attributes 
 

 View unit/cost distributions from a specific project or across all 
projects in the EPS. 

 View resource or role allocations 
 Can display separate bars for one or all of the following 

o Budgeted units/costs 
o Actual units/costs 
o Remaining Early units/costs 
o Remaining Late units/costs 

 The resource usage profile timescale matches the timescale 
provided in the Gantt Chart. 

 Format columns, group, sort, and filter resources/roles in the 
profile. 

 The resource usage profile can be saved as part of a layout. 
 

Benefits 
 

 Determine how many hours each resource/role is scheduled to 
work. 

 Identify overallocated resources 
 Track expenditures per time period 
 Display a “banana” curve to compare early and late dates 

 
 
 



Lesson 15 – Analyzing Resources and Costs with P6 

Primavera Project Manager for the Enterprise 15-5 
Revision 4, September 2008 
Custom for The University of North Carolina 

Displaying the Units Profile 
 

You can use resource usage profile information to determine the 
distribution of costs over an activity, project, group of projects, or 
your entire institution. 

 

 
 
 
Steps: 
 

1. In the activities window, open a layout <Classic WBS Layout> 
2. From the Layout Options bar, choose Show on Bottom, 

Resource Usage Profile. 
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Displaying the Units Profile (continued) 
 
 

 
 

Table 4: Resource Usage Profile 
 
1. Right Pane Display Options bar 
– menu of the formatting options for 
the resource profile 

4. Display Activities for selected – 
for use when view Open Project only 

2.  Legend – Can be move or turned 
off 

5. Resource Hierarchy – list 
available resources. 

3. Timescale – adjust date intervals. 6. Left Pane Display Options bar – 
menu of formatting options for 
resource hierarchy. 
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Formatting the Profile 
  
All aspects of the resource usage profile can be modified by adjusting 
the settings in the Resource Usage Profile Options dialog box. 
 
Data Setting 
 

 Display – select to display units or costs. 
 Show Bars/Curves – mark to display By Date (periodic) bars 
and/or Cumulative curves and format their colors. 

Note:  If Show All Projects is marked, different color bars can be 
displayed to distinguish open projects from closed projects. 

 Additional Data Options – mark to display a line indicating 
resource limits, resource/role overallocation in red, a line 
indicating resource availability, or resource overtime units. 

 

 
 
Steps: 
 

1. From the right pane Display Options bar, choose Resource 
Usage Profile Options. 

2. Select Cost and Budgeted Bars and Cumulative 
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Graph Setting 

 
 Vertical Lines – choose to display major/minor sight lines based 
on the timescale interval. 

 Horizontal Lines – choose the line style and color. 
 Additional Display Options 

o Show Legend – display the data item each color 
represents. 

o 3-D Bars – add a third dimension to the bars. 
o Background Color – specify the color displayed in the 

background of the resource usage profile. 
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Displaying the Cost Profile 
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Formatting the Timescale 
 

You can specify the timescale you want to display in the resource 
usage profile and the Gantt Chart. 
 

 Timescale Start – specify the date from which the timescale should 
start for the profile or Gantt Chart 

 Date Interval – choose the units of the timescale in years, quarters, 
months, weeks, days, hours, and shifts 

 Date Format – select the format in which to display date intervals:  
Calendar, Fiscal, Week of the Year, or Ordinal Dates 

 

 
 

Steps: 
 

1. From the right pane Display Options bar, choose Timescale. 
2. Verify the Type 
3. Choose a Date Interval, select Year/Quarter 
4. Click OK. 
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Formatting the Timescale (continued) 
 

You can also format the timescale by using click and drag in the 
timescale onscreen. 
 

 Place your mouse on the minor date interval on the 
timescale.  Click and drag to expand or contract the 
timescale. 

  
 
 
 

 Place your mouse on the major date interval on the timescale 
(the cursor will change to a hand).  Click and drag to move 
the entire timescale. 
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Lesson 16 
 
Optimizing the Project Plan 
 
 
Purpose and Objectives 
 

This lesson illustrates techniques used to optimize a project plan, 
including shortening the schedule, removing overallocation, and 
analyzing the budget.  At the completion of this lesson, you will be 
able to: 
 

 Analyze schedule dates. 
 

 Analyze project costs 
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Analyzing the Project 
 
Once you have created the project plan, verify that it meets the project 
stakeholder’ date, resource, and cost requirements.  If a disconnect 
exists between the information in the project plan and the project 
requirements, you will be able to identify the source of the problem 
and define a solution. 
 
Analyzing Schedule Dates 
 
Evaluate the schedule to ensure that milestone dates and project dates 
are achieved. 
 
Analyzing Resource Allocation 
 
Evaluate the resources to ensure that the resources are not 
overallocated. 
 
Analyzing Cost Budget 
 
Evaluate the costs to ensure that the project is within its cost budget. 

 
 

 
 
 

Ensure 
milestones/project 
deadlines are achieved. 

  

  Ensure project is 
within its cost 
budget 

Ensure resources are 
not overallocated. 
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Analyzing Schedule Dates 
 

The most important date in the schedule is the calculated project 
finish date.  If the calculated finish date of the project is beyond the 
required project finish date, the project must be shortened.  In 
addition, each deliverable in the project should be scheduled to finish 
by the dates imposed by the project stakeholders. 

 
Steps for Analysis 
 

 Compare the calculated finish to the Must Finish By date. 
 Copy the project. 

• Use the copy for what-if analysis or to keep as a backup. 
 Focus on critical activities. 
 Shorten the project. 
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Compare the Finish Date to the Must Finish By Date 
 

You can quickly determine whether the project will finish on time by 
viewing Dates tab in the Project window. 
 

 
 
Steps: 
 

1. Open the project 40800-315 
2. From the Directory bar, click Projects. 
3. From the Display Options bar, choose Expand All. 
4. Highlight a project 
5. Click the Dates tab. 
 

Focus on Critical Activities 
 

To shorten the project, you should now focus on critical activities.  
The critical activities are the longest continuous path of activities 
through a project that determines the project finish date.  If you adjust 
a critical activity, this should adjust the project finish date. 
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Steps: 

 
1. From the Directory bar, click Activities. 
2. Click F9 on your keyboard to bring up schedule   
3. Click Options 
4. On the General Tab, Set Define critical activities as Longest 

Path 
5. Click Close and Schedule 
6. From the Display Options bar choose Filters 
7. Run a default filter <Critical>. 
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Analyzing the Budget 
 

There are many options for analyzing the budget.  By displaying cost 
columns in the Activity Table, you can analyze the budgeted cost of 
the entire project, as well as each individual activity. 
 

 
 
Steps: 

 
1. Hide the bottom layout 
2. Show the Activity Table on the Top Layout 
3. Change the columns to match the above picture 
4. Set Filter to All Activities 
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Analyzing the Budget (Continued) 
 
The budgeted dollars are shown for each activity and rolled up by 
WBS and Project.  To determine how much of a type of funding is 
included, use a filter. 

 
 

 
 

Steps: 
 
1. Create a new filter 
2. Name the filter COPS2008 Filter 
3. Select Cost Account ID, equals, and UNC.COPS2008 
4. Set Filter to COPS2008 Filter 
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Lesson 17 
 
Baselining the Project Plan 
 
 
Purpose and Objectives 
 

This lesson will show how to create a baseline plan from an optimized 
project plan.  At the completion of this lesson, you will be able to: 
 

 Create a baseline plan. 
 

 Display baseline bars on the Gantt Chart. 
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What is a Baseline? 
 
A baseline is a copy of a project.  You can compare a baseline to the 
current project to evaluate progress. 
 

 Before updating a schedule for the first time, you should create 
a baseline plan. 

 
Attributes 
 

 Can set the number of baselines per project. 
 Designate one primary and up to three additional baselines at a 
time for comparison to the current project. 

 Assign a baseline type that categorized its purpose. 
o This helps organizations benchmark performance across 

multiple projects. 
o Examples:  initial planning, what-if, or mid –project 

baselines. 
 
Benefits 
 

 Baselines provide a target against which a user can track a 
project’s cost, schedule, and resource performance. 

 “What-if” project baselines allow you to enter different 
scenarios to examine how they affect the current schedule. 
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Creating a Baseline 
 

To create a baseline, you must first open the desired projects.  You 
must have at least one project open to access the Baselines dialog 
box. 
 

 The Baseline dialog box displays group title bands for each 
open project, with any existing baseline projects beneath its 
current project. 

 

 
 
 
Steps: 
 

1. Open a layout <Classic WBS Layout>. 
2. Choose Project, Maintain Baselines. 
3. Click Add. 
4. Verify that Save a copy of the current project as a new 

baseline is selected. 
5. Click OK. 
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Categorizing the Baseline 
 

You can assign a baseline type to categorize its purpose.  This 
assignment will help you organize the baselines for the project. 
 
The baseline you just created is the initial baseline for the 
project. 
 
 

 
 
 

Steps: 
 

1. Select the baseline. 
2. Type a new Baseline Name if desired. 
3. Click the drop down arrow from the Baseline Type filed to select a 

baseline type <Initial Plan>. 
4. Close 
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Assigning a Baseline 
 

Use the Assign Baselines dialog box to choose an active 
baseline for the project. 

 
 If no baseline is designated as active, the current project 
plan is used as the baseline. 

 Only one baseline can be designated as Project Baseline 
at any point in time. 

 Assignments are user-specific. 
o Each user can choose a different baseline for 

comparison to the current project. 
 
 

 
 

Steps: 
 
1. Choose Project, Maintain Baselines. 
2. On Project Baseline, select <UNC Building – B1> 
3. Click OK. 
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Displaying Baseline Bars 
  
By displaying baseline bars in the Gantt Chart, you can visually 
compare the baseline plan’s schedule dates to the current project 
plan’s schedule dates. 
 
 

 
 

Steps: 
1. From the Layout Options bar, choose Bars. 
2. Mark the checkbox in the Display column next to the desired 

bars <Primary Baseline and Baseline Milestone>. 
3. To determine the placement of the Baseline bar in the Gantt 

Chart, verify a Row <2>. 
4. You may adjust the size and shape of the bar and end points. 
5. Click OK to close the Bars dialog box. 
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Saving the Layout 
 

The layout now displays the baseline bars in the Gantt Chart.  If you 
would like to deep these changes, you can save the layout. 

 

 
 
Steps: 
 

1. From the Layout Options bar, choose Layout, Save As. 
2. Type the Layout Name <Current vs. Baseline Bars>. 
3. Click Save. 
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Lesson 18 
 
Statusing the Current Schedule 
 
 
Purpose and Objectives 
 

This lesson examines the process of updating activities.  At the 
completion of this lesson, you will be able to: 
 

 Describe several methods for updating the project schedule. 
 

 Define the “Data Date”. 
 

 Reschedule your project schedule. 
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Updating a Project 
 
Project schedules should be updated on a regular basis, no less than 
monthly.  The Program Controls office at the Office of the President 
will need to run regular quarterly reports and general status and cash 
flow reports throughout the project lifecycle.  It is important that the 
data be accurate at the beginning of each month. 

 
 
How Collected? 
 

 Project managers collect actual dates, progress, and cost 
information. 

 Record actual dates and progress. 
 
 

Campuses 
 

 Actual dates of milestones and activities should be recorded. 
 Best estimates of remaining durations and/or percent complete 
should be entered. 

 Resources for At Completion Units should be equal to 
Budgeted Units. 

o Actual dollars will not be tracked in P3e.  
 Reschedule the project to see effects. 

 
 

Program Controls Office (GA) 
 

 Saves a baseline schedule each quarter. 
 Schedules all projects at the beginning of each month. 

o Non-updated schedules will be pushed out. 
 Compares to baseline schedules. 
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What is the Data Date? 
 

When updating a project, actual dates are recorded for each 
activity relative to the data date. 

 
The data date is the date up to which actual performance data is 
reported and the date from which future work is scheduled.   
 

 The date that P6 uses as the starting point for its schedule 
calculations. 

 Always starts at the beginning of the workday. 
 Typically it’s the last day of the month. 

 
 
Entering Actuals 
 

Once a project is underway, you must enter actual scheduled dates 
on each activity and milestones.  Each project is different:  so you 
may need to update weekly or monthly, depending on the time 
span of your project and how frequently you want to adjust your 
forecasts. 
 
Enter schedule data in the following order: 
 

 
For Completed Activities 
 

 Actual start and actual finish dates. 
 
 
For Activities In-Progress 
 

 Actual start date. 
 Percent complete, or  
 Remaining duration, or 
 Forecasted finish date. 
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Highlighting Activities for Updating 
 

The Progress Spotlight feature highlights the activities that should 
have been worked on during a specified timeperiod. You can also 
drag the data date line to a specific date to highlight the activities 
that fall between the last data date and the new data date. Once you 
spotlight activities, you can automatically status them, manually 
update them. 
 
Unlike selected activities, when Progress Spotlight is active, 
activities remain spotlighted even when you click in another area 
of the workspace. 
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Use the Progress Spotlight feature 
  

 
 

Steps 
1. Choose View, Progress Spotlight, or click the Progress 

Spotlight icon to highlight a timeperiod equal to the smallest 
increment of the displayed timescale from the previous data 
date. To increase/decrease the highlighted area between the 
previous data date and the new date by one or more timescale 
increments, drag the data date line to the right or the left. 

2. Drag the data date line  
3. Click the data-date line; when it changes to an arrow, drag the 

line to the right until you reach the new data date. The Project 
Management module spotlights the activities between the last 
data date and the new data date. Update activities as described 
later in this chapter, or reschedule the project immediately 
according to the new data date by pressing F9. 
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Statusing Milestones 
 

To update a start milestone, you mark the activity started and enter 
the actual start date. 
 

 
 
Steps:   

1. Select an activity (A1000 –Designer Advertisement 
Milestone) 

2. Click the Status tab 
3. Mark the Started checkbox 
4. Browse to select the actual finish date (1-Jul-08) 

 
Note: The Duration % is automatically set to 100% and the 
Finished box is automatically checked. 
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Statusing Activities To Completion 
 

 

 
 

Steps:  
1. Go to the Activities Window 
2. Select an activity (A1010 – Advertisement for Designer) 
3. From the Status tab, mark the Started checkbox 
4. From the Status tab, mark the Finished checkbox and browse to 

select the actual finish date (28-Jul-08) 
Note:  Notice the original duration was 21 days and the actual 

duration was 27.  The line on the Gantt chart is now all 
blue. 
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Statusing Activities in Progress 
 

Two steps must be performed to update an activity in progress: 
 

 Enter the actual start date. 
 

 Enter percent complete or remaining duration and/or finish 
date. 

 

 
 

Steps:   
1. Select an activity (A1020 – Shortlist Designers) 
2. From the Status tab, mark the Started checkbox and browse 

to select the actual start date (28-Jul-08) 
3. From the Status tab, type the Remaining Duration (10), then 

press Enter 
 Or enter 33%Percent Complete, then press Enter 
 Or browse the predicted Finish Date, then press Select 



Lesson 18 – Statusing the Current Schedule in P6 

Primavera Project Manager for the Enterprise 18-9 
Revision 4, September 2008 
Custom for The University of North Carolina 

Rescheduling the Project 
 

Now that actuals have been applied, it is time to reschedule the 
project based on the new Data Date.  Any activities that were 
delayed during the apply actuals operation will delay their 
successor activities. 
 

 
 
Steps:   

1. Choose Tools, Schedule (F9) 
2. Browse to select the Current Data Date (Aug 1, 2008) 
3. Click Select, then click Schedule 
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Results of Rescheduling the Project 
 

 Analyze the activities on the critical path. 
 

 Review the project’s performance to date. 
 

 Develop strategies for getting the project back on track. 
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Lesson 19 
 
Reporting Performance 
 
Purpose and Objectives 
 

This lesson demonstrates how to run and create tabular reports as a 
means of reporting performance information. At the completion of 
this lesson, you will be able to: 

 
 Describe reporting methods 

 
 Run a schedule report 

 
 Print a report 

 
 Create a cost report with the Report Wizard 

 
 Summarize project data 

 
Methods for Performance Reporting 
 

PE provides many methods to distribute schedule, resource and cost 
performance information to the project team. These methods include: 

 
 Printed Layouts 

 
 Printed reports from PE’s Report Wizard 

 
 Printed reports from PE’s Report Writer 

 
 Project Web site 

 
 Infomaker 
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Reports 
 
P6 provides standard reports for schedule, resource and cost analysis. 
 

 Steps: 
1. Choose Tools, Reports, Reports. 
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Running an Existing Report 
 

You can report schedule performance using a pre-defined 
schedule report. 
 

 
 

 Steps: 
1. Select a report <ST-O1 Status by WBS, Activity>. 
2. From the Command bar, click Run Report 
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Run Report Dialog Box 

 
Use the Run Report dialog box to compile and print the selected 
report. 

 
 Print Preview — preview the report before printing it 
 Directly to Printer — compile and print report 
 HTML File — compile and save the report or report 
batch as an HTML file 

 ASCII Text File — compile and save the report as a 
delimited text file (.txt) 

o Field Delimiter — select the character used to 
separate categories of information that you save in 
delimited 
text (.txt) 

o Text QualjfIer — select the character used to 
separate categories of data that you save in 
delimited text format (.txt), if the data contains the 
field delimiter you specify. 

 Output file — If you choose HTML or ASCII Text File, 
click to specify the file location and name where you 
want to save the report. 

 View file when done — Mark this checkbox to 
automatically open the report in your default browser for 
an HTML file, or your default text viewer for an ASCII 
text file. 

 Notes — add comments about the selected report 
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Steps: 
 

1. From the Run Report dialog box, verify that Print Preview is 
selected. 

2. Click OK. 
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Print Preview 
 

Print preview allows you to make modifications to the layout 
before printing. 

 

 
 
 
 

Publish 

Page Setup 
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Page Setup 

 
Use to determine scaling, orientation, margins, text and logos 
for headers and footers, text and logos for a legend, which 
layout areas to print, and the date range of the printed report. 
 
 

 
 
Steps: 

 
1. Click on the Page Setup button at the top of the Print 

Preview. 
2. Verify that the Page tab is selected. 
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Page Setup (Continued) 
 

Margins Tab 
3. Click the Margins tab. 
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Page Setup (Continued) 
 

 
Header/Footer Tab 

4. Click the Header tab. 
5. Click the Footer tab. 
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Report Wizard 
 

The Report Wizard enables the user to create a wide variety of ad-hoc 
reports very easily. The reports can be modified as they are being 
built, or they can be reopened at a later point in time to be modified. 

 
Wizard reports are created by first selecting a base table and pertinent 
data fields, then organizing the data via grouping, sorting and filtering 
options. 

 
 

Creating a Report with the Report Wizard 
 

You can report cash flow by type of funds for your projects. 
 

 
 
Steps: 

 
1. Click on the Reports button on the Directory bar 
2. Select the Cost Project Group 
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3. From the Command bar, click Add.  
4. Verify the report option <New Report> 
5. Click Next 
 

 
 
6. Select a subject area <Activities> 
7. Verify Time Distributed Data is checked. 
8. Click Next 
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8.  Click on Columns 
 

 
 
9.  Verify the Selected Options column are Activity ID and 

Activity Status 
10.  Click OK 
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11.  Click the Group and Sort button 
12.  Mark Show Grand Totals, Show Summaries Only and Hide 
if empty 
13.  Mark Hide if empty 
14.  Click OK 
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15. Click the Filter button  
16. Click the Add button 
17. Under the Parameter column, press drop down menu arrow 

and select <Cost Accounts> 
18. Under Value double click and type in COPS2008 
19. Click OK 
20. Click Next 
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21. Click Timescale 
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22. Click on Date Interval drop down arrow and select Quarter 
23. Click OK 
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24. Add Budgeted Total Cost to the Selected Options column. 
25. Click OK 
26. Click Next  
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27. Type in report title Quarterly COPS2008 Cash Flow 
28. Click Next  
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29. Click Run Report 
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30. View pages of report, then close  
31. Click Next  
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32. Click Save Report 
33. Click Finish 
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Creating a Report Using the Current Layout 
 

The Report wizard can also be used to create reports based on the 
layout that is currently displayed.  Reports can be modified as they are 
being built through the wizard. 
 

 
  

Steps 
1. Adjust columns in layout to look like above. 
2. In the Tools menu, click Report Wizard 
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3. In the Create or Modify Report window, select Use Current 
Screen. 

4. Click Next for the next three screens, reviewing the data 
selected for each screen. 

5. On the Report Title screen, type in Project Cost Loading. 
6. Click Next. 
7. On the Report Generated dialog, click Run Report.  
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User Preferences 

A-1 

User Preferences 
 
Select Edit…User Preferences for the drop down menu.  Set the parameters as follows: 
 

1. Time Units 
 

 
 



User Preferences 

A-2 

2. Dates 
 

 
 

3. Currency – No Change 
 
4. E-Mail – Type your return address 

 
5. Assistance – Unchecking all is recommended 



User Preferences 

A-3 

6. Application – Startup Window - Projects recommended 
 

 
 
 

7. Password – Set as needed 



User Preferences 

A-4 

8. Resource Analysis 
 

 
 



User Preferences 

A-5 

9. Calculations 
 

 



User Preferences 

A-6 

10. Startup Filters 
 

 




